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Acknowledgement

The MOC curuiculum, developed by Julie Chapuis, during the summer of 2008, is to guide the

work experiences of students in the Multi-Occupations Cooperative program' This program was

developed following best practice; standards, benchmarks, critical objectives and assessment tied

to each standard.

The project was developed to serye as a springboard for the development of additional concepts

of master skills, depending on the ability and interests of each student.

This curriculum should assist all vocational areas in having the format for work experience for

students in the Van Buren District.



Chapter 12
General Accreditation Standards

Preamble

The goal for the early childhood through twelfth grade educational system in Iowa is to improve

the learning, achievement, and performance of all students so they become successful members of a

community and workforce. It is expected that each school and school district shall continue to improve

its educational system so that more students will increase their learning, achievement, and performance.

Accreditation focuses on an ongoing school improvement process for schools and school districts.

However, general accreditation standards are the minimum requirements that must be met by an Iowa

public school district to be accredited. A public school district that does not maintain accreditation shall

Le merged, by the state board of education, with one or more contiguous school districts as required by

lowa Code subsection 256.1 1(12). A nonpublic school must meet the general accreditation standards if it

wishes to be designated as accredited for operation in lowa'
General accreditation standards are intended to fulfill the state's responsibility for making

available an appropriate educational program that has high expectations for all students in lowa. The

accreditation standards ensure that each child has access to an educational program that meets the needs

and abilities of the child regardless of race, color national origin, gender, disability, religion, creed,

marital status, geographic location, or socioeconomic background.
With local community input, school districts and accredited nonpublic schools shall incorporate

accountability for student achievement into comprehensive school improvement plans designed to

increase the learning, achievement, and performance of all students. As applioable, and to the extent

possible, comprehensive school improvement plans shall consolidate federal and state program goal

setting, planningo and reporting requirements. Provisions for multicultural and gender fair education,

technology integration, global education, gifted and talented students, at-risk students, students with

disabilities, and the professional development of all staff shall be incorporated, as applicable, into the

comprehensive school improvement plan. See subrules 12.5(8) to 12.5(13), 12.7(l), and 12.8(l).

DWISION V
EDUCATION PROGRAM

281-12.5(256) Education program. The following education program standards shall be met by schools

and school districts for accreditation with the start of the I 989- 1 990 school year.

12.5(5) High school program, grades 9-12. In grades 9 through 12, a unit is a course or equivalent

related components or partial units taught throughout the academic year as defined in subrule 1?.5( 14).

The following shall be offered and taught as the minimum program: English-language arts, six units;

social studies, five units; mathematics, six units as specified in 12.5(5)'b"; science, five units; health, one

unit; physical education, one unit; fine arts, three units; foreign language, four units; and vocational

education, l2 units as specified in 12.5(5)'1. " Beginning with the 2010-201 I school year graduating

class. all students in schools and school districts shall satisfactorily complete at least four units ofEnglish-

language arts, three units of mathematics, three units of science, three units of social studies, and one full

unit of physical education as conditions of graduation. The three units of social studies may include the

existing graduation requirements of one-half unit of United States government and one unit of United

States history.

i. Vocational education-school districts (three units each in at least four of the six service areas). A

minimum of three sequential units, of which only one may be a core unit, shall be taught in four of the

following six service areas; agricultural education, business and office education, health occupations
education, home economics education, industrial education, and marketing education. The instruction

shall be competency-based; shall provide a base of knowledge which will prepare students for entry level

employment, additional on-the-job training, and postsecondary education within their chosen field; shall

be articulated with postsecondary programs of study, including apprenticeship programs; shall reinforce



basic academic skills; shall include the contributions and perspectives of persons with disabilities, both
men and women, and persons from diverse racial and ethnic groups. Vocational core courses may be
used in more than one vocational service area. Multi-occupations may be used to complete a sequence in
more than one vocational service area; however, a core course(s) and multi-occupations cannot be used in
the same sequence. If a district elects to use multi-occupations to meet the requirements in more than one
service area, documentation must be provided to indicate that a sufficient variety of quality training
stations be available to allow students to develop occupational competencies. A district may apply for a
waiver if an innovative plan for meeting the instructional requirement for the standard is submitted to and
approved by the director of the department of education.

The instructional programs also shall comply with the provisions of lowa Code chapter 258 relating to
vocational education. Advisory committee/councils designed to assist vocational education planning and
evaluation shall be composed of public members with emphasis on persons representing business,
agriculture, industry, and labor. The membership of local advisory committees/councils will fairly
represent each gender and minority residing in the school district. The accreditation status of a school
district failing to comply with the provisions of this subrule shall be governed by 281-subrule 46,7(10),
paragraph "g. "

(14) "Multi-occupational courses" combine on-the-job training in any of the oocupational areas with the
related classroom instruction. The instructor provides the related classroom instruction and coordinates
the training with the employer at the work site. A multi-occupational course may only be used to
complete a sequence in more than one vocational service area if competencies from the appropriate set of
minimum competencies are a part of the related instruction,

2Sf-46.1(258) Standards for vocational education. Vocational education programs carried on under
the provisions of Iowa Code chapter 258 shall be governed by and administered pursuant to the Acts of
Congress accepted by chapter 258 and its provisions, duly-adopted rules ofthe federal agencies involved
and the current federal-state contracts or plans approved pursuant to these statutes and rules,

281-46.6(258) Revised standards for vocational education. Vocational education programs under the
provisions of Iowa Code chapter 258 shall be administered by the specific provisions of 28l-subnrle
12.5(4), as well as the other provisions set forth in 281-Chapter 12.

This rule is intended to implement Iowa Code section256.l I and chapter 258.

2Sl-46.7(258) Definitions and descriptions of procedures. The strategies for implementing the
vocational education standards may be clarified by the following defrnition and descriptions of
procedures which shall be utilized:

Vocational education means organized educational programs offering a sequence of courses which are
directly related to the preparation of individuals in paid or unpaid employment in current or emerging
occupations requiring otherthan a baccalaureate or advanced degree. Such programs shall include
competency-based applied learning which contributes to an individual's academic knowledge, higher-
order reasoning and problem-solving skills, work attitudes, general employability skills, and the
occupational-specific skills necessary for economic independence as a productive and contributing
member of society. Program content shall include recognition of the contributions of individuals with
disabilities, men and women in nontraditional roles and minorities. Such term also includes applied
technology education.



CHAPTER 258
VOCATIONAL EDUCATION

258.9 Local advisory council.
The board of directors of a school district that maintains a school, department, or class

receiving federal or state funds under this chapter shall, as a condition of approval by the state
board, appoint a local advisory council for vocational education composed of public members
with emphasis on persons representing business, agriculture, industry and labor. The local
advisory council shall give advice and assistance to the board of directors in the establishment
and maintenance of schools, departments, and classes that receive federal or state funds under
this chapter. Local advisory councils may be organized according to program area, school,
community, or region. The state board shall adopt rules requiring that the memberships of local
advisory councils fairly represent each sex and minorities residing in the school district.
Members of an advisory council shall serve without compensation.

fC24, 27,3 l ,  35, 39, $ 3845; C46, 50, 54, 58, 62, 66, 7 l ,  73, 7 5, 7J, 79, 81, $25S.91
86 Acts, ch I245, $1431

258.10 Powers of district boarrls.
l. The board of directors of a school district may carry on prevocational and vocational

instruction in subjects relating to agriculture, commerce, industry, and home economics, and pay
the expense of such instruction in the same way as the expenses for other subjects in the public
schools are paid.

2. The board of directors of a school district may establish and maintain school-to-work
programs including alternative leaming opportunities through which students may obtain skills
oT training outside the classroom. School-to-work programs include, but are not limited to, the
following:

a, Short-term job shadowing opportunities for students to explore career interests by observing
work at a workplace or to include a series of visits to various workplaces and time spent with
individual workers to observe specific jobs.

b. Structured work experiences integrating school and work-based experiences in an intemship
that may be an extension of a job shadowing experience.

c. Mentoring experiences providing students with a formal relationship with a worksite role
model who shares career insights and teaches students specific work-related skills.

d. Career-oriented work experiences tied to school lessons through formal or informal training
agreements, formal learning plans or mentoring, by workplace personnel who may be paid or
unpaid, and which may earn students credit toward graduation.

e, Structured on-the-job training or apprenticeships for students who are enrolled in a technical
or professional program that leads to a high school diploma, advanced certificate of mastery, or
associate degree.

/ Work experiences available to students in school and community placements directly
supervised by a school district or community college staff member.

3. The board may provide workers' compensation coverage by insuring, or self-insuring as
provided in section 87.4 , students participating in unpaid school-to-work programs. A school
district's liability to students injured while participating in an wrpaid school-to-work program is
as provided in section 85.20.

1C24 ,27 ,31 ,35 ,39 ,  $  38a6 ;  C46 ,50 ,54 ,58 ,  62 ,66 ,71 ,13 ,75 ,77 ,79 ,81 ,9258 .101
97 Acts, ch 37, $6



Code No. 100

EDUCATIONAL PHILOSOPHY

The Board of Directors of the Van Buren Community School District is committed to the

operation of schools whose purpose is to serve by assisting each leamer develop into a mature

individual and contributing member of society. The goals of education and the goals of

democracy are fundamentally the same. The board believes the nature of learning is a

continuous experience throughout the life of each individual. This experience is influenced by a

variety of factors including the environment surrounding the learner. The board also believes,

and recognizes, the nature of a learner requires an awareness of the unique needs of each

individual and the various stages of development associated with growth. It is believed all have

the capability of learning given appropriate opportunity'

The Board of Directors recognizes the guardianship of public education is a trust and an

obligation. Consequently, the board believes that a desirable learning atmosphere must be

provided which includes the following: (1) Appropriate facilities; (2) Competent staff; (3)

Appropriate educational and instructional materials; (4) Assurance of safety; (5) Recognition of

individual dignity and worth; (6) A scope of educational experiences to challenge each student;

and (7) Periodic review, revision, and evaluation.

The Board fuither believes the scope of educational experience should meet the needs of

varied learners and include experiences that encompass the intellect and associated basic and

developmental skills, as well as aesthetic, physical, civic, social, vocational, multicultural, and

technological awareness.

Date of Adoption:

Date Reviewed:

Date Revised:

Mav 9. 1990

March 9. 2005

November 8. 1995



3.

2.

4.

5.

Code No. 402
EDUCATIONAL EQUITY POLICY

It is the policy of Van Buren Community School District to provide equal educational and
employment opportunities and not to illegally discriminate on the basis of sexo color, national
origin, religion, marital status, race, socioeconomic status or disability in its educational
programs, activities or its employment and personnel policies.

This district shall provide program activities, a curriculum and instructional resources which
will reflect the racial and cultural diversity present in the United States and the variety of
careers, roles and life styles open to both men and women in our society. One of the
objectives of the district's programs, curriculum, services and teaching strategies is to reduce
stereotyping and to eliminate bias on the basis of sex, race, color, religion, marital status,
socioeconomic status, national origin and disability. The curriculum, programs and services
shall foster respect and appreciation for the cultural diversity found in our country and an
awareness of the rights, duties and responsibilities of each individual as a member of a
pluralistic society.

It is the policy of this district to affirmatively recruit women and men, members of diverse
racial/ethnic groups and persons with disabilities for job categories where they are
underrepresented. A fair and supportive environment will be provided for all students and
employees regardless of their sex, race, national origin, marital status, religion,
socioeconomic status, color or disability. Harassment or discriminatory behavior that denies
civil rights or access to equal educational opportunities included comments, narne-calling,
physical conduct or other expressive behavior directed at an individual or group that
intentionally demeans the race, color, national origin, sex, disability, socioeconomic status,
marital status or religion, made from one employee to another, from an employee to a student
or vice versa, and from one student to another creating an intimidating, hostile or demeaning
environment is a violation of this policy.

The board requires all persons, agencies, vendors, contractors and other persons and
organizations doing business with or performing services for the school district to subscribe
to all applicable federal and state laws, executive orders, rules and regulations pertaining to
contract compliance and equal opportunity.

Inquiries regarding compliance of equity policies may be directed to the followingl
Title IX - High School Principal; Title VI - Early Childhood Center Director; and Section
504 - Superintendent, Van Buren JrlSr. High School, 503 Henry Street, Keosauqua, Iowa
52565,319-293-3333, to the Director of the Iowa Civil Rights Commission, Des Moines,
Iowa, or to the Director of the Region VII Office of Civil Rights, Department of Education,
Kansas City, Missouri.

The Affirmative Action Coordinator for the district shall be the Building
Principals/Superintendent. The Educational Equity Coordinator for the district will be the
Curriculum Coordinator. Inquiries concerning a grievance procedure should be addressed to
either coordinator.

61



Federal and state regulations require that the non-discrimination policy, the identity of the

designated local coordinator and notification about the existence of the grievance procedure be

disseminated to employees, students and parents on an annual or ongoing basis. This

notiJication must be included in major annual or general publications such as:

Stu(Jent Handbooks School Newsletters Teacher Handbooks

Local Newspapers Employee (Staffl Handbooks Employment

Application Forms Registation Handbook
Program Brochures & Publications
Agreement.forms with labor organizations and businesses which hold professional agreements

with the school or agency.

Legal Reference: 2θ uscF2,7 βrざ′?″ ppり
,θ ySCFび母Fどすざβ?.rFppり
2θ ySC F7θFどrざど?.rFppり
,P ySG 79イ″ppり
イ2 VSC.F2Fθゴβr sg?.ばppリ
コイG五沢.P∴Fθθ″ppり
JイGЛR.Pr Fθィぱppり
rOwαご彼た2Fび,Pf 25ユ77,ゴF」す28θ.J ttθθり
287ア.】,G72

F θθ. 2  D F s r r f c r どれfαr f ●れa r  E ? 材′伊Pθr′印

Jゴびs r 2 r 沸″符Eあどβr′θ″α′ど?材ゴ伊Pθ"甲
Cross Reference:

Date of Adoption: Mav 9. 1990

Date of Review: March 8.2006

Date of Revisionl April 12.2006



Code No.611

CAREER EDUCATION

Preparing students for careers is one goal of the education program. Career education will be
infused into the education program for grades kindergarten through twelve. This education shall
include, but not be limited to, awareness of self in relation to others and the needs of society,
exploration of employment opportunities, experiences in personal decision-making, and
experiences of integrating work values and work skills into their lives.

It shall be the responsibility of the curriculum development committee assist certified personnel

in finding ways to provide career education in most courses. The board, in its review of the
curriculum, shall review the means in which career education is combined with other instruction
programs.

Legal Reference: Iowa Code Sections 256.11, 280.9 (1989); 670 lowa Admin. Code 3.5(9); 281
Iowa Admin Code I2.5(7) (new standards).

Cross Reference: Curriculum Study

Date of adoption:

Date of Review:

Date of Revision:

Februarv 8. 1989

April 11. 2001



Code No. 612

MULTICULTURAL AND GENDER FAIR EDUCATION OPPORTUNITY

Enrolled children in the school district community shall have an equal opportunity for a
quality public education without discrimination regardless of their race, color, sex, marital status,
national origin, religion, socioeconomic status or disability.

The education program shall be free of such discrimination and provide equal opportunity for
the participants. The education program shall foster knowledge of, respect and appreciation for
the historical and contemporary contributions of diverse cultural groups as well as men and
women, to society. Special emphasis is placed on Asian-Americans, African-Americans,
Hispanic-Americans and persons with disabilities. It shall also reflect the wide variety of roles
open to both men and women and provide equal opportunity to both sexes.

Inquiries regarding compliance with equal education opportunity shall be directed to the
High School Principal by writing to Central Administrative Office, Title IX Compliance Officer,
503 Henry $treet, Keosauqua, Iowa 52565, or telephoning at 319-293-333,4.

Date of Adoption:

Date of Review:

Date of Revision:

Februarv 8. 1989

March 8.2006

April 12.2006



Code No,616

PROGRAM FOR STUDENTS AT RISK

The board recognizes some students require additional assistance in order to graduate

from the regular education program. The board shall provide a program to encourage and

provide an opportunity for students at risk to achieve their potential and obtain their high school

diploma.

It shall be the responsibility of the superintendent or his designee to develop a program

for students at risk.

It shall also be the responsibility of the superintendent or his designee to develop

administrative regulations for identifying students, for program evaluation and for the training of

school district personnel.

Legal Reference: Iowa Code Sections 256.9, 261C, 262.71, 280.19, 442.51-.54 (1989), 670 lowa
Admin. Code 3.5(9); 281 lowaAdmin. Code 12.5(I j) (new standards).

Date of Adoption:

Date of Review:

Date of Revision:

Februarv 8. 1989

Apri l  11. 2001

10



Code No.604

SPECIAL EDUCATION AND INTEGRATION

l. Special Education

The board recognizes special education laws change from year to year. All special
education students will be identified and placed according to state and federal laws and will be
maintained in the least restrictive envirorunent. The board shall provide a free appropriate
education prograrn and related services to students identified in need of special education. The
special education services will be provided from birth until the appropriate education is
completed, age twenty-one or to maximum age allowable in accordance with the law. Students
requiring special education shall attend general education classes, participate in nonacademic and

extra curricular services and activities and receive services in a general education setting to the
maximum extent appropriate to the needs to each individual student. The appropriate education
for each student shall provide an appropriate education for a child in need of special education
but the board is not required to provide the best possible option or to maximize the potential of
the child commensurate with the opportunity provided to nondisabled children.

Special education students shall be required to meet the requirements st6ated in board
policy "Graduation Requirements" for graduation, or the requirements stated in their individual
education plans.

It shall be the responsibility of the superintendent or his designee and the area education
agency director of special education to administer the special education program. While the
board secretary shall be custodian of school records, the building principal shall be responsible
for maintaining the records of the children in need of special education. These records may be
viewed by authorized school personnel and in accordance with the requirements of board policy,
"Student Records Access."

Special education students shall be required to meet the requirements stated in board
policy or in their IEP's for graduation. It shall be the responsibility of the superintendent and the
area education agency director of special education to provide or make provisions for appropriate
special education and related services.

2. Inteeration

All education programs, including those of the moderately and severely handicapped,
will be integrated to the least restrictive environment. The integration shall assure that the
educational program include the physical, functional, social and societal aspects of development.
Such integration shall also include minority populations regardless of the race, creed, color,
gender, marital status, national origin, ability or disability.



3. Provisi,on of Special Education

In keeping with educationos commitment to provide a seamless system of special

education services for children from birth through twenty-one years of age, children from birth

through two years of age, and children three through five years of age shall be provided

comprehensive special education services within the public education system. The district shall

work in conjunction with the Are Education Agency to provide services, at the earliest

appropriate time, to children with disabilities from birth through age two, and to ensure for

eligible children a smooth transition from early childhood special education provided through an

individualized family service plan (IFSP) to early childhood special education services provided

through an individualized education program (IEP).

Legal Reference: Board of Education v. Rowlev. 458 U.S' 176 (1982).
Sprinedale School District #50 v. Grace" 693 F. 2d 41 (8* Cir' 1982)
Southeast Warren Comm. School District v. Dept. of Public Instruction.

258 N.W. 2d 173 (Iowa 1979)
20 U.FC. $$ 256.11(7); 2568;273.1, '2, .5,.9(2)-(3);  280'8

Date of Adoption:

Date of Review;

Date of Revisionl

Ausust 13. 1986

Februarv 21. 2001

March 14.2001

12



Historical Review

HISTORICAL

Vocational and technical education historically has met the needs of business and industry

through competency-based education grounded upon skills identified as essential in the

workplace. Iowa code has identified broad content area$. These areas include:

r Business and Technolory
r Marketing
r Agriculture
r Consumer and Family Sciences
r IndustrialTechnology
r Health Occupations

State legislation passed in 1992 (SF 449) required vocational programs be competency-based and

that minimum competencies be identified at the state level. The process for developing

competencies is established by sub-rule 281.46.7 (l) in the administrative rules and regulations.

Locat school districts and community colleges may elect to develop competencies. A school

district is provided the option of utilizing minimum competencies developed through a structured

group interview process, involving a technical committee composed of incumbent workers

within an occupational cluster of a service area. The law further requires that the competencies

be revalidated periodically.

Iowa Code, chapter 258.4 (8) also requires that the program sequence addresses the following:

new and emerging technologies, job-seeking, job-keeping, and other employment skills,

including self-employment and entrepreneurial skills, that reflect current industry standards,

leadership skills, entrepreneurial, and labor-market needs; and the strengthening of basic

academic skills.

The Carl D. Perkins Technical and Vocational Act of 1998 requires that programs eligible for

federal funds include competency-based instruction, applied learning that contributes to the

academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general

employability skills, technical skills and occupational-specific skills of an individual.

Since the passage of SF 449, another major legislative initiative, HF 2272, has fuither shaped the

model framework. School improvement focuses upon district identified and adopted standards
and benchmarks.

A component of the'olowa Stateffederal School-to-Work Plan" is the development of career
pathways, Schools receiving the federal STW funds are encouraged to adopt a career pathways

model. The STW grant has supported a model developed by the Tech Prep area coordinators and

the Iowa Association of Business and Industry has approved the model framework.

In further defining the Career Pathways model, essential employability skills were identified as
'uThirteen Essential Skills." (see page vi) These skills were later consolidated into seven

standards in a project funded by STW. The broad pathway skills were identified through a
DACUM process and refined into standards and benchmarks. The pathways identified include

the following: Arts and Communications, Business/Information Management and Marketing,

Health Sciences, Family and Human Services, Industrial Technology, and Agriscience & Natural

●
コ



Resources. Employability skills and broad sector career standards are included in the pathways,

which from a framework for technical and vocational content standards and benchmarks.

CURRENT STATUS

The revalidation of the technical and vocational and technical content competencies has irtvolved

the participation of field with industry, business, and content area professionals. The program

management teams from each content area have worked diligently, not only in identifying

competencies, but in defining functions and establishing standards and benchmarks, to be

consistent with school improvement efforts.

Each content area program management committee has utilized validated state competency

statements. reviewed national skills standards and national standards projects during the process

of identifuing standards and benchmarks. Dedicated individuals from the public and private

sectors have provided their expertise for this project. Those members are listed at the end of

each content section. Their commitment to a continuous improvement model will ensure that

future revisions are timely and will meet business, industry, and community needs.

DEFINttT10NS

The following definitions are utilized throughout the document. Sections may also include

further clarifi cation and examples.

Foundation - fundamental understandings that can be viewed as co-requisites, and as pre-

requisites for the content area.

Function - defines the discipline as applied or practiced in the content area field.

Content Standard - broad statements about what students are expected to know and be able to

do.

Benchmarks - specific knowledge and skills anchored to content standards that a student needs
to accomplish by a specific grade or grade span.

Performance competency - describes the activity utilized to measure performance necessary to
reach the benchmark.

CAREER PATHWAYS

A caxeer pathway framework is an organizational structure that identifies a pre K-12 + broad
field of study designed to provide opportunities for a student to prepare for further education
and/or entry-level employment and includes the following components:

r Integration of National Career Development guidelines
. Opportunities to integrate academic and occupational instruction supported by school-

based and work-based experiential learning
r Horizontal and vertical articulation
r Preparation of the student for future employment in a broad occupational cluster, industry

sector. and/or continued education.
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r Inclusion of specific occupational preparation which may link two years of secondary
education with a two-year or four-year educational institution (Tech Prep model) or an

apprenticeship program
r Provision for strong experience in, and understanding of, the career areas ofinterest to

the student
r Introduction of all aspects of the industry

The career Pathway framework includes the following six pathways:

1. Business/information Management/Nlnrketing
2. Agriscience/Ilatural resources
3. Arts and Communications
4, Engineering/IndustriaUTechnological Sciences
5. Family and Human Services
6. Health Sciences

The Career Pathway framework provides an opportunity to build a vocational program utilizing

vocational and technical standards and benchmarks, the career pathway standards and

benchmarks, and the employability standards in a sequential organization to meet local district

and community needs.

Standards and benchmarks for the occupational cluster knowledge and skills for five of the six
pathways are included in this document. Career pathway standards may be accessed through a
future AEA I I website when the final documents are available.
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2l't Century Skitls

As each Iowa student is provided access to essential concepts and meaningful learning
experiences in the core academic content areas, it is imperative that we also look to ? I tt century
skills to build capacity in students so they are prepared to lead productive, satisfying lives.
According to Ken Kay, president of the Partnership for 2l't Century Skills, the jl" century skills
se "is the ticket to economic upward mobility in the new economy" (Gerw ertz,2007). Business
and industry is providing a very clear message that students need the skills to "work comfortably
with people from other cultures, solve problems creatively, write and speak well, think in a
multidisciplinary way, and evaluate information critically. And they need to be punctual,
dependable, and industrious." (Gerwertz, 2007).

The Framework for 2ltt Century Learning stated, "We believe schools must move beyond a
focus on basic competency in core subjects to promoting understanding of academic content at
mq:h higher levels by weaving 21't century interdisciplinary themes inio core subjects" (2007).
2lst century skills bridge the knowledge, skills, and disposiiions of students from the core
academic areas to real life application.

"The primary aim of education is not to enable students to do well in school, hut to help them do
well in the lives they lead outside of the school."

- Ray McNulty, ICLE
Iowa High School Summit, December 10,2007

Descriptions of the new global reality are plentiful, and the need for new, 21tt century skills in an
increasingly complex environment is well documented. In one form or another, authors cite (l)
the globalizations of economics; (2) the explosion of scientific and technological knowledge;'(i)
theincreasinglyinternationaldimensionsoftheissuesweface,i.e.globalwarmingand
pandemic diseases; and (a) changing demographic as the major trends that have resulted in a
future world much different from the one that many of us faced when we graduated from high
school (Friedman, 2005 and Stewart, 2007). The trends are very clear that each Iowa students
will need essential 21't century skills to lead satisffing lives in this crrrent reality.

Descriptions of what constitute essential 21st century skills are plentiful as well. In the Z00T
session, the Iowa Legislature established the Iowa 2ltt century hamework as:
I. employability skills
2. financial literacy
3. health literacy
4. technology literacy

Within this 2ltt century skill framework are the common strands of learning and innovation;
communication, information, and technology; and, life and career skills.

The development of the Iowa 21tt century essential concepts and skills was a collaborative
process engaging the expertise ofp - l6 educators, business, and industry representatives.
Sources used for this work included the l99l SCANS repofl, What Work Requires of Schools,
and Framework for 2lst Century Learning, from the Partnership for 2l't Centriry Skills. The
committee surveyed the literature and endeavored to bring together the common elements of
these frameworks. The members have outlined the concepts, dispositions and habits of mind
believed essential for success in the 2ltt centurv.
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The reality of building capacity for the 2l't century is that we do not know what the work of the
future will be line (Darling-Hammond, 2007) or how technology will influence health and
financial issues. The challenge is to prepare students to think critically, to engage in mental
activity, or habits of mind, that "...if the complex questions of the future are to be determined
...by human beings...making one choice rather than another, we should educate youths - all of
them - to join in the conversation about those choices and to influence that future...o' (Meier,
2008

Primary Elementary Grades - Being Developed
Intermediate Elementary Grades - Being Developed
Middle School Level - Being Developed

High School

Financial Literacy
. Demonstrate financial responsibility and planning skills to achieve financial goals for a

lifetime of financial health
. Manage money effectively by developing spending plans and selecting appropriate

financial instruments to maintain positive cash flow
r Make informed and responsible decisions about incurring and repaying debt to remain

both creditworthy and financially secure
. Evaluate and identify appropriate risk management options, including types of insurance,

non-insuranceo and identity protection
. Assess the value, featrues, and planning processes associated with savings, investing, and

asset building, and apply this knowledge to achieve long-term financial security with
personal and entrepreneurial goals in a global market

r Understand human, cultural, and societal issues related to financial literacy, and practice
legal and ethical behavior

Health Literacy
r Demonstrate functional health literacy skills to obtain, interpret, understand and use basic

health concepts to enhance personal, family, and community health
. Synthesize interactive literacy and social skills to establish and monitor personal, family

and community goals related to all aspects of health
. Apply critical literacyithinking skills related to personal, family and community wellness
r Use media literacy skills to analyze media and other influences to effectively manage

health risk situations and advocate for self and others
. Demonstrate behaviors that foster healthy, active lifestyles for individuals and the benefit

of society

Technology Literacy
. Demonstrate creative thinking, construct knowledge, and develop innovative products

and processes using technology
. Use digital media and environments to communicate and work collaboratively, including

at a distance, to support individual learning and contribute to the learning of others
' Apply digital tools to gather, evaluate, and use information
. Demonstrate critical thinking skills using appropriate tools and resources to plan and

conduct research, manage projects, solve problems and make informed decisions
: Understand human, cultural, and societal issues related to technology, and practice legal

and ethical behavior
. Demonstrate a sound understanding of technology conceptso systems and operations
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Employability
. Communicate and work productively with others, incorporating different perspectives

and cross cultural understanding, to increase innovation and the quality of work
. Adapt to various roles and responsibilities and work flexibly in climates of ambiguity and

changing priorities
r Demonstrate leadership skills, integrity, ethical behavior, and social responsibility while

collaborating to achieve common goals
. Demonstrate initiative and self-direction through high achievement and lifelong learning

while exploring the ways individual talents and skills can be used for productive
outcomes in personal and professional life

r Demonstrate productivity and accountability by meeting high expectations
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Van Buren Communify School District
M ulti- O c c up atio n al C o op e r ativ e

Purpose

The purpose of the multi-occupational program is to provide a quality leaming experience for all
students who elect to enter the program. The program should prepare students for gainful
employment in one or more of the occupational clusters including Business/Information
Management; Agriscience/Irlatural Resources; Arts and Communications; Engineering/
Industrial/Technological Sciences; Family and Human Services and Health Sciences.

Philosophy

The MOC Program at Van Buren School District provides career and technical experience and
training through organized work experience and related curriculum. The program allows the
student to work a half-day and go to school a half day. The program is designed to enhance the
students' self-esteem and self-worth, thus giving students skills to more easily transition from
school to work. The business coflrmunity, by providing a training station, becomes closely tied
to the school and the eruolled students. For many students, this job away from home is a first
experience in the world of work. The program, with the support of family and the guidance of a
work experience coordinator, gives the student a chatrce to grow and develop proper work habits,
skills and attitudes.

Objectives

The program is designed to combine classroom and on the job leaming to best prepare students
for the world of work. The program is structured into three enrollment options to provide
flexibility and various entry levels for each student. The enrollment options are described briefly
at this point.
Option l: Student would enroll as a second semester jrurior and receive one semester of
exploratory training and two semesters of preparatory training. The classroom portion of the
curriculum would be semester one, two, and three.
Option 2: The student would enroll as a first semester senior and receive one semester of
exploratory training and one semester of preparatory training. The classroom portion would be
semester one and three of the curriculum.
Option 3: The student would enroll as a second semester senior and receive one semester of
exploratory training and the classroom portion would be semester one of the curriculum.

Specific curriculum outlines, objectives and competency profiles have been developed for each
option and are described at length on the following pages.

19



Student Selection

The MOC program is open to all juniors and seniors as an elective course. The students, upon
enrolling in the program, will complete an application for enrollment and should have the
recommendation of the guidance counselor, or principal. Students will be accepted into the
program without regard to race, color, national origin, sex, marital status, religion,
socioeconomic status or disabilitv.

Related Instruction

Students are encouraged to enroll in a variety of courses in their freshman and sophomore years
to enhance their knowledge and preparation for the MOC program. Suggested areas of study, in
addition to the core requirement, include business education, familylconsumer science,
agriculture and industrial technology.

Business Education
Keyboarding I
Accounting I
Business Law

Industrial Technology
Drafting I
Drafting II
Woods I
Woods II
Construction I
General Auto
Residential Wiring
Energy, Power and Transportation

Family/Consumer Science
Textiles and Clothing
Culinary Arts
Consumer Foods
Child Development
Adult Choices
Skills for Living

Agriculture
Agricultural Marketing
Agribusiness Management
Fundamentals of Agriculture (Biotechnology)
Farm Management
Fundamentals of Agriculture/Horticultural Science and Business
Natural Resources
Modern Livestock Production
Natural Resources
Turf Management
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Parrtcipant Roles

The success of the MOC program depends on the cooperation of many participants including the
student, parents, employers, school personnel, and the coordinator. Each individual assumes the
responsibility not only for his/her role, but also for communication and cooperation with the
other participants.

Role of the Student

The student assumes a significant role and benefit to the cooperative agreement. Students must
be responsible for their education, training and actions. Students prepared to follow their
training plan and agreements, will be successful in leaming and earnings. Students must at all
times show respect and cooperation to their employer, parents/guardians, school personnel and
the MOC coordinator. The commitment to the agreement will produce high quality skills and
best prepare the student to take those skills into a successful employment situation.

Role of the Parent

Van Buren Community Schools are committed to working with parents at all levels of a
student's education. Careful attention is devoted to parent involvement fronr the time a student
enters kindergarten until the student graduates. As a parent, perhaps one of the most crucial
stages for involvement is during their child's decision to participate in MOC and offer additional
supports such as insurance and transportation in order for the program to be successful. Parents
must also understand the importance of attendance in work programs. Employers will expect,
from students, the same attendance as is expected from all employees and absences should be
carefully weighed due to the impact on the work record. Parents are also keys to the success of
the student. By being available for conferenceso showing interest and support for the student the
parent relays the importance of building not only a good educational foundation but also life-
long employment skills.

Role of the Emnlover

The employer will provide students with a variety of work experiences that will contribute to the
students' career goals. Each employer will help students apply the knowledge they leam in the
classroom to actual work experience on the job. By taking the opportunity to confer regularly
with the student and coordinator, the employer will help ensure a positive and fulfilling
experience for the student. The employer in return should expect to see positive work habits and
quality results emerge from student efforts. The employer will verify hours and evaluate the
performance of the student at regular intervals.

Role of the $chool

The school, by supporting the MOC program, has committed to the unique opportunity of
allowing students to make the connection between school and work. The school will assist in
scheduling for students and the coordinator that will allow flexibility in order to make the
program successful. The school will also make available a coordinator, spase, and supplies to
instruct students in gaining and retaining employment. The school will also make additional
course offerings available in the areas of family and consumer science, business and technology,
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marketing, health occupations, agriculture and industrial technologies in order to best prepare
students for their work experiences.

Role of the Coordinator

The coordinator will work with all parties to facilitate a program that offers an environment for
students to best prepare themselves for their chosen ca.reer. Recognizing the need for good job
matches, the coordinator will be closely in tune with the students' needs and strengths so as to
place students where they will experience the greatest rewards and avoid problems or concerns.
The coordinator will monitor student progress and schedule conferences whenever progress
needs to be discussed. The coordinator will work closely with parents, employers and school
personnel to ensure the student has supports and needed feedback to be successful. The
coordinator will maintain a good rapport with the business community in order to ensure
receptive and constant training environments. The coordinator will be responsible for instruction
on a daily basis to assist the student gain skills for success on the job. The coordinator will also
place, monitor, and transfer all students in meaningful work sites to assist them in realizing and
reaching their career potential.

Program Evaluation

The Van Buren Community School District will strive to continuously improve the MOC
Program. In doing so, it is important to remember that constant evaluation from our students,
parents, administration, faculty, work experience coordinator and training sponsors is necessary.
The work experience coordinator will be in constant communication with the involved parties io
ensure the program is running smoothly and meeting the goals. In addition to this
communication, the work experience coordinator will conduct annual surveys each spring to
ensure that the program is meeting goals and to help the coordinator and administration establish
new goals and focus areas.

The attached forms will be distributed to the various involved parties the first week of April.
(See forms section in the appendix)
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Process of Awarding Credits

Students will be awarded 2 credits for each successful (passing grade) semester completed in the

MOC program. Student may earfl up to 6 total credits for MOC participation if the student enters

the program in the junior year and then completes two semesters in the senior year.

Student Evalaations

Students will be evaluated and awarded credit for each nine-week term. Students will receive an

evaluation from the training sponsor. Students will also receive an evaluation from their cowse

work. Letter grades from each component (training sponsor and classroom) will be awarded and

the grades will be weighted equally and then averaged to provide the nine-week grade. Semester

grades will be awarded based on the average of two nine-week grades.

Artic ulation with Vocational Program

Van Buren Schools is committed to preparing students for their futures and developing the best

career and technical skills. In pursuing this goal, Van Buren has worked cooperatively with

Indian Hills Commurity College to develop the attached articulation agreements on behalf of

those students pursuing post-secondary education (see appendix). Further agreements will be

developed, as demand is present. It is our belief that these agreements best serve o1]r students,

school and community. The process is based on three factors: competencies, cooperation, and

trust.

We feel that the use of validated competencies is the best
way to determine what should be taught as well as what is
actually being taught in a given course.

We feel that cooperation is the best way to arrive at
articulation agreements that will meet the reasonable
expectations of all involved institutions.

We feel that trust is a vital factor in producing an
articulation agreement that reflects a respect for the
professionalism of involved faculty.

Accommodations

The Van Buren MOC program will work closely with community business, students and families
to ensure that legal obligations of the American with Disabilities Act are met. Reasonable
accommodations will be made in the following three areas:

. to ensure equal opportunity in the application process;

. to enable a qualified individual with a disability to perform the essential functions of a job;

and
. to enable an employee with a disability to enjoy equal benefits and privileges of employment.

The following eight points will be carefully observed and addressed as employers and students
work together.
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An employer must provide a reasonable accommodation to the known physical or mental

limitations of a qualified applicant or employee with a disability, if needed.

Reasonable accommodation is any modification or adjustment to a job, an employment
practice or the work environment that makes it possible for an individual with a disability to

enjoy an equal employment opportunity.

The obligation to provide a reasonable accommodation applies to all aspects of employment.

This duty is ongoing and may arise any time that a person's disability or job changes.

An employer cannot deny an employment opportunity to a qualified applicant or employee
because of the need to provide reasonable accommodation, unless it would cause an undue
hardship.

An employer does not have to make an accommodation for an individual who is not

otherwise qualified for a position.

Generally, it is the obligation of an individual with a disability to request a reasonable
accommodation.

. A qualified individual with a disability has the right to refuse an accommodation. However,
if the individual cannot perform the essential functions of the job without the
accommodation, she/he may not be qualified for the job.

. If the cost of an accommodation would impose an undue hardship on the employer, the
individual with a disability should be given the option of providing the accommodation,
paying that portion of the cost, which would constitute an undue hardship.

Advisory Committee

The advisory committee will consist of five representatives from the business community with a
variety of industry being represented. The committee will also have school personnel including
the Secondary Principal, Superintendent, and teachers involved in industrial technology,
agriculture, family/consumer sciences, business education and MOC. The advisory committee
will meet one time per yeax to review the program and offer suggestions for the program in the
up-coming year. Program evaluations from parents, students and others will be presented to the
committee for consideration. The spring of the year will be the time of the meeting with the
exact date, time and place being determined by the coordinator.

Public Relations

Constant attention to the public relations of the program will be noted by the coordinator. The
coordinator will work closely with school officials to ensure publicity of the program is available
in local papers and the school newsletter. The coordinator will be closely in tune with
employer's feedback regarding the student's preparation for the employment setting and how the
school is progressing in meeting industry needs for labor. The MOC program and coordinator
will host an annual banquet for students, parents and employers. This banquet will be held
locally with a meal and certificates being presented to all employers as appreciation for their
commitment to the students and program.
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Personah
Name:

MOC Application for Admission
Van Buren Commanity School District

Social Security Number:

Date of Birth:

Home Phone:

Father's Name:

Address:

Address:

Mother's Name:

Address:

Phone: Phone:

Occupation: Occupation:

Work Phone: Work Phone:

Emergency Contact Person:

Relationship:

Health:

Phonei

List any physical problems that would oause you undue hardship working at a particular job site:

\ilork Experience:

Date Started Employer Position/IDuties

Length of
Employment Salary

Are you employed now?

Addition■l lnfoHmntion:

Do you own a vehicle?

Do you have access to

Do you have a license?

Present hobbies or school activities?

List any special recognition or awards that you have received

Would you like to continue in this job?

one?
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Student Orientation Plan
Van Buren Communifii School District

Keosauqua, IA 52565

A good orientation is important to all new student employees. This may be the studentts
first job and he/she may be uneasy about asking questions. The orientation-training plan
provides you with an opportunity to develop a spirit of cooperation and effective
communication between each new student and yourself. The activities listed in the outline
nre suggested items to explain during the orientation period. You may wish to modify the
form for use in your business. Please note the date each item is completed.

ORIENTAT10N TO THE BUSINESS Date Completed

-Provide printed materials about the company.
-Provide background information on the business.
-Explain the business' philosophy toward customers or clients.
-Explain the business' expectation of the student.
-Provide an overview of the job duties.
-Have the student complete necessary forms and paper work.
-Answer any questions frorn the student.

BUSINESS PROCEDURES AND REGULATIONS

-Explain work schedules
-Explain how to check in and out.
-Explain pay rate (regular/overtime) when and how the student is paid.
-Explain all applicable fringe benefits.
-Explain appropriate dress and grooming.
-Explain schedules and locations for meals and breaks.
-Explain procedures for absences, tardiness, and time off.
-Explain safety procedures and how to handle accidents.
-Explain how to deal with job questions and problems.
-Explain probationary period and reasons for termination.
-Explain evaluation procedures.

ORIENTATION TO THE JOB

-Introduce the person to whom the student will be responsible.
-Explain the supervisor's role.
-Tour the work area with the student.
-Introduce the student to co-workers.
-Explain the duties of the job.
-Review training materials and procedures available to the student.
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Student:

Multi-Occupational Cooperative Educational Program
Training Agreement

Van Buren Communitv School District

Date ofBirth:

Telephone No.

Job Supervisor:

Business:

Address:

Job Duties: Date;

Parent/Guardian: Davtime Phone No,

The student agrees to:
L Do an honest days work, and show a desire to learn and cooperate with all persons responsible for

his/her training.
2. Be punctual, properly dressed and groomed.
3. Follow directions, avoid unsafe acts, and be alert to unsafe conditions.
4. Be courteous and considerate of the employer, customer and others.
5. Keep required records of cooperative training program.
6. Contact the employer and the school in the event of an emergency or illness, The student must NOT

go to work if he/she is absent from school.
7. Adhere to all rules of the training agency.
8. Contact the teacher/coordinator before resigning.

The parent/guardian agree$ to:
L Placement of the student in this cooperative agreement,
2. Provide a method of getting the student to and from work.
3. Assist in promoting the value of the student's experience by cooperating with the employer and teacher

when placed.
4. Assume full responsibility for any action or happening pertaining to the student from the time he/she

leaves school until he/she reports to the cooperating business.
The teacher/coordinator, in halfofthe school agrees to:

L Give systematic instruction at the school related to the student's duties and responsibilities in the
cooperating business.

2. Visit the student on the job at intervals for the purpose of supervision and evaluation.
3. Show discretion as to time and circumstances for visits, especially when the work of the cooperating

business is pressing.
4. Coordinate conferences about unsatisfactory situations, either at work, or school. These conferences

should be held to avoid the dismissal of the student from either work or school,
The employer agrees to:

l. Provide the student with opportunities to learn how to do many jobs well in the business.
2, Assign the student new responsibilities according to his/her abilities and progress.
3. Assist the teacher/coordinator to make an honest appraisal of the student's performance and progress,
4. Avoid subjecting the student to unnecessary hazatds.
5, Contact the teacher/coordinator before discharging the student,

All parties agree to;
l. The length of the training period will include a minimum of - hours, beginning

and endirtg
2. Working hours will normally be ftom on Monday

through Friday.
3. A beginning wage of - per hour.

We the undersigned, indicate by our signatures that we have read and understand the purpose and intent of the
Training Agreement,

smde1lt: Employer:

ParenVGuardian: Teacher/Coordinator:

*Students will be accepted into the program without regard to race, color, national origin, sex, marital status,
religion, socioeconomic status or disability.
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Van Buren Community Schools
M ulti- O c c up atio n s C o op er ativ e

Confi dentialify Agreement

I understand that it is imperative that what I see, hear, or read at my job
experience location must remairr confidential. I will not take any information
away from the business site, which can in any way cause harm or financial loss to
that business.

I understand that some material that I may see is of great importance to the
company, and I will do everything possible to maintain a high level of trust
between the business and myself.

I understand that failure to do so can result in loss of my job and legal action
against me, as well as prevent future students from benefiting from MOC work
site experience with the business.

Student Signatwe

Parent/Guardian S i gnature

Date
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".#:,#:ffi :;r#x:'F,:;!:;"
503 Henry Street

Keosauqua,IA 52565
319-293-3183

AUTHORITY TO RELEASE AND EXCHANGEINFORMAT10N

TO:

RE:
Name (type or print)

Date ofbitll

I, the undersigned, hereby authorize you to disclose and deliver to Van Buren Multi-Occupations Program

the following specific information. I also authorize Van Buren Multi-Occupations Program to disclose
information to your agency.

Medical: evaluation or treatment repofts
Hospital: admitting history/exam, consultant exams and discharge summary
Psychiatric: discharge summary letters and clinical notes
Psychological: evaluation and/or treatment reports
Vocational: evaluation or progress reports
Academic: transcript of grades or other performance reports
Other: speciff

I understand that the information you release will be used as appropriate and necessary in the

determination of eligibility, for and development of a program to serve me. I understand that the

information may be given verbally, or in written form and this release includes permission to furnish

copies. I understand a copy of this form will accompany any written information released and I will also

reieive a copy at the time of disclosure. This form will accompany any wriften information released and I

will also receive a copy at the time of disclosure. This form will also be kept in my case file. I

understand that I may review the disclosed information by contacting the person, agency, or individual

releasing the information. I understand the information will be used for purposes relating to my

programming and will not be released to any other agency, individual or organization for any other

pu.pos* without my written permission except as required by federal or state law. I understand that any

action on my part to deny access to information that is essential to my program my result in delaying or

stopping services. I also understand that I may withdraw this permission at any time by sending written

notification to Van Buren Community Schools, Multi-Occupations Program, 503 Henry Street,

Keosauqua,lA 52565. If I do so,I know that it cannot apply to any information that has been given

before Multi-Occupations has received by written withdrawal and notified the supplier named above, In

the absence of any withdrawal, or special instructions below, this release will remain effective for a

period of one year.

Signature of Student: Address:

Date:S i gnature of Parent/Guardian:
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MOC Standards and Benchmarks

Standard 1l Demonstrates interpersonal, teamwork and leadership skills necessary to

function in multicultural business settings.
Benchmarks:

1. Understands and demonstrates how personal qualities transfer frortr school to the
workplace

2. Practices appropriate interpersonal and teamwork skills for working with and for

others.
3. Demonstrates leadership skills through class and student organization activities

Standard 2: Develops career awareness and related skills in order to make viable cflreer
choices nnd become employable in a variety of business cflreers.
Benchmarks:

l. Updates employment portfolio (resume, letter of application, application form,
references)

?. Understands that career options are based on personal skills and aptitudes
3. Uses a variety of research methods in the career exploration process (Interviews,

Occupational Outlook Handbook)
4. Demonstrates proper business etiquette and appearance (grooming, and attire) on the

job
5. Prepares individual tax forms (federal and state)
6. Demonstrates good attendance and punctuality

Standard 3: Selects and applies the tools of technology as they relate to personal and
business decision making
Benchmarks:

1. Uses correct keyboarding skills at acceptable speed and accuracy levels
2. Uses software to create, modify, store, retrieve, and print mailable documents
3. Demonstrates proficiency with business application problems on the desktop

calculator

Standard 4: Understands the interrelationships of different functional areas of business
and the impact of one component on another.
Benchmarks

l. Understand aspects of a business occupation
2. Experiences paid work opportru:ity in a related business occupation

Standard 5l Assess personal characteristics as they relnte to career exploration and
development.
Benchmarks:

1. Evaluate and assess personal qualities and interests
2. Identify individual personality and temperament characteristics
3. Relate personal characteristics to appropriate career options

Standard 6: Utitize career resources to develop an individual career plan
Benchmarksr

1. Identify, gather, interpret and evaluate available caxeer opportunities and trends
2. Compare and contrast various educational opportunities
3. Identify sources offinancial assistance for career preparation
4. Prepare a comprehensive set of goals and an individual career plan
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Standard 7: Develop strategies for effective joh seeking and employability techniques
Benchmarks:
1. Compare and contrast the different methods ofjob searching and evaluate the

advantages and disadvantages of each
?. Explain the importance of networking
3. Demonstrate the ability to research organizations in order to apply for a specific

position
4. Compare all necessary application paperwork
5. Demonstrate appropriate interviewing techniques

Standard 8: Develop and demonstrate qualities and techniques for successful
employment.

Benchmarks:
1. Develop and demonstrate attitudes necessary for successful job performance and

cooperation with coworkers and managers
2. Explain various techniques for managing stress and emotions
3. Illustrate strategies in dealing effectively with discrimination in the work place
4. Develop and demonstrate effective communication skills
5. Identify employee rights and employment laws

Standard 9l Develop cflreer flwflreness and related skills in order to make viable career
choices and become employable in a variety of business careers

Benchmarks:
1 . Know the process of how to obtain a job (resume, applications, interview, follow-up)

Standard 10: Develop strategies for successful independent living
Benchmarks:
1. Identify and develop productive time management skills
2. Plan and evaluate a realistic budget for a person new to the workforce
3. Examine options of independent living and evaluate associated advantages,

disadvantages and costs ofeach
4. Demonstrate understanding of credit and associated finance charges
5. Compare and contrast various savings and investment plans

●
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MULTr-OCCUPATIONS COOPERATTVE (MOC)

Eruollment may be made in the Multi-Occupations Cooperative (MOC) at the begiruring of the
second semester of a student's junior year, first semester of the senior year or second semester of
the senior year. A student can be enrolled in l, 2, or 3 semesters based on individual needs.

MOC I
Students must complete one exploratory semester in which they work at 3-4 non-paid sites

during the semester to determine their individual strengths as well as aptitudes and abilities for
various careers. The course work and curriculum for this semester will revolve around self-
exploration and job seeking skills including career interest inventories, application processes,
resurrre writing and interviewing.

MOC II
For students choosing to enroll in a second semester of MOC, every attempt will be made to

place students in an employer paid position. Wages will be based on employer's base salary and
will vary among job sites. Students may stay at these sites during the full course of the semester.
The course work and curriculum during the full course of the semester will revolve around
workplace communications, leadership, health, safety and entrepreneurship'

MOC III
In the third semester of MOC, students may continue work for the same employer as MOC II

or they may change jobs based on employment trends or student interests. Coursework and
curriculum will be based on budgeting, insurance, and adult living skills including life-long
leaming and college planning.

+It is important to note druing MOC II or MOC III that paid employment will be based on
availability and student performance. In the event paid positions cannot be obtained, non-paid
positions may be obtained in order to ensure a comprehensive progran. Vz unit of credit is
awarded for each period that a student is enrolled with the maximum number of working periods
at three and an additional one period for class so students may earn up to two credits of MOC per
semester.

The classroom activities will evolve around the World of Work text.
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