FUNRAISING INFORMATION FORM

1. Fundraisers need prior approval of the Principal

2. Fundraisers should be placed on the Master Calendar

3. When money is collected, receipts are mandatory

4. As soon as money is collected, it should immediately be turned over to the administration office and receipted.

5. Door to door sales is the least preferred type of activity

6. Clarify with a salesman your profit percentage, who handles shipping costs, if prizes/incentives who pays for them, etc.

Name of group/organization ________________________________________

Type of fundraiser ________________________________________________

Name of sponsor _________________________________________________

Starting and ending dates ___________________________________________

Company name and representative ____________________________________

How many students will be involved __________________________________

What percentage of gross is profit? ____________________________________

How much money was made? ________________________________________

Profits from fundraiser will be used for? ________________________________

_________________________________________________________________

Short summary of how this fundraiser went ______________________________

_________________________________________________________________

_________________________________________________________________
____________________________________________
__________________
Principal or Activities Director’s approval


Date
____________________________________________
__________________

Board President’s approval 




Date

Date placed on Master Calendar ________________________________________

